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RFE Prevention: 

1.  It can be helpful to create a checklist or step-by-step instructions of all items to complete on forms and 

for materials to include in application packets.  Consult the NAFSA Advisor’s manual for helpful 

instructions and checklists for different types of applications. 

2.  Students (or advisors – if they have the receipt notice) should periodically monitor status of 

application using the online Case Status tool: 

(https://egov.immigration.gov/cris/jsps/caseStat.jsp;jsessionid=dpkR__yHkn_h).

3.  It’s preferable to use a personal check (receipt number will be printed on the canceled check) in the 

case where a receipt notice is never received.  If the applicant doesn’t have a bank account, a money 

order is fine.  Electronic filing is not recommended at this time. 

4.  Be sure to submit evidence that the applicant/petitioner has consistently maintained status (ex.: send 

pay stubs for I-129, all previously issued I-20s for I-765 for OPT, etc.). 

5.   Use laymen's terms to describe employment, program details, etc. 

RFE Tips: 

1.  Student should always meet with you on receipt of an RFE (blue paper). Even if the student is working 

with a lawyer, insist that the student bring the RFE to you for review; otherwise, something may be 

overlooked.

2.  If the advisor is not sure about something or thinks the request is strange, it is a good idea to check 

with a colleague (or CIPP-RR) to talk it through to make sure nothing is overlooked.  Sometimes the 

question will give clues about what is being asked, but it may not be evident on first review. 

3.  Always send the original blue RFE back (or a copy on blue paper if the original is lost), and attach it 

on top of the evidence submitted. You can write your response directly on the notice or in a statement 

attached to it. 

4.  If the response requires several documents and statements, it is a good idea to address each requested 

item separately and order and label them clearly.  Wait for the RFE before sending documents 

discovered missing after the application has been submitted.  Be sure to respond completely to the 

RFE.
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RFE Tips and Tricks

You will be notified separately about any other applications or petitions you filed. Please enclose this original notice with your response. 
You may wish to make a copy of it for your records. If you write to us about this case, or if you file another application based on this 
decision, please enclose a copy of this notice. Our address is: 

UNITED STATES CITIZENSHIP AND IMMIGRATION SERVICE 
VERMONT  SERVICE  CENTER

75 LOWER WELDEN STREET 
ST. ALBANS, VT 05479-0001
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